
Self-management sk�lls can be broken down �nto two d�st�nct types:

organ�sat�on sk�lls wh�ch are effect�vely t�me management, goal
sett�ng etc.

and

affect�ve sk�lls, wh�ch concern the emot�ons and state of m�nd.

Both are �mportant, both can be modelled and both are to a large extent
learnable. 

Possess�ng and pract�s�ng good self-management sk�lls can make a
cons�derable d�fference to your academ�c performance by allev�at�ng
stress and mak�ng you feel that you have cons�derable control over
your own learn�ng.

Organ�sat�on sk�lls
Organ�sat�on sk�lls are perhaps the most obv�ous to deal w�th
when cons�der�ng self-management. In many ways you can
learn from the good (or bad!) examples set by others. Your
teacher cannot really expect you to complete ass�gnments on
t�me �f he or she does not them mark them and return them �n
a t�mely manner. S�m�larly, �f your teacher or some of the
other students hab�tually turn up late for your classes �t �s not a
good example. Someth�ng that you w�ll acutely be aware of �s
the total demands on you from all subjects as a D�ploma
student. All schools should prov�de a coursework calendar of
all the requ�red major deadl�nes over the two year per�od and

you should be aware of th�s so that you can plan your workload to meet these requ�red deadl�nes.  It �s good �f
each student has a personal tutor who can help you plan how to manage your t�me throughout the course.
Ideally whenever your teacher sets an ass�gnment that �s not on the coursework calendar they should d�scuss
�t w�th all the members of the class and together agree the deadl�ne. You should also know that you are
expected to go over the concepts and knowledge covered �n the prev�ous class before attend�ng your next
chem�stry class so that you can expect a qu�ck summary or qu�z at the beg�nn�ng of the next class. However
your teacher should always g�ve you reasonable not�ce �f you are gett�ng a test that w�ll count towards your
�nternal grades etc., rather than just spr�ng�ng �t on you. The �mportance of deadl�nes should have been
expla�ned to you at the outset of the D�ploma course and you should be very clear about what �s expected of
you.  Teachers are w�th�n the�r r�ghts to refuse to accept any work that �s handed �n late w�thout a genu�ne
good reason. As the course proceeds you w�ll gradually be expected to take more and more respons�b�l�ty for
your own learn�ng, as once you move on to h�gher educat�on th�s w�ll very much be the case. The qu�zzes and
sl�de galler�es on th�s s�te can be a real asset as they can help you ascerta�n for yourself where any
weaknesses l�e.

Affect�ve sk�lls

However good you are at organ�s�ng your t�me you st�ll need the mot�vat�on to actually complete ass�gnments
�n the allotted per�od. Affect�ve sk�lls address th�s and �nclude res�l�ence and self-mot�vat�on. External factors
such as the death of a close relat�ve or a fam�ly breakdown can obv�ously affect your ab�l�ty to concentrate
but �n more normal c�rcumstances you can  develop strateg�es to �mprove your affect�ve sk�lls.
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Res�l�ence

Res�l�ence has close l�nks to the learner prof�le attr�bute of
‘r�sk taker’. For you to be successful both at school and later
�n l�fe you need to be able to learn from your m�stakes. That �s
you should not be afra�d to fa�l. At t�mes learn to move out of
your comfort zone and then reflect and learn from both your
pos�t�ve and negat�ve exper�ences when you do so. A res�l�ent
student w�ll bounce back from ‘fa�lure’. Th�s �s one of the

attr�butes that US un�vers�ty teacher recommendat�ons place great emphas�s on – “react�on to set-backs”.

Self-mot�vat�on

Self-mot�vat�on �s often l�nked to perseverance. You need to want to succeed and be w�ll�ng to put �n the
necessary effort to ensure th�s. For some students the mot�vat�on �s to be the best �n the class. Poss�bly a
much better approach �s to develop your own self-esteem and self-worth (not every student can be the best �n
the class!). It �s much more sat�sfy�ng to compete aga�nst yourself and stretch your own hor�zons than �t �s to
feel super�or to everyone else. Show �n�t�at�ve and look at poss�ble alternat�ve solut�ons rather than just play
safe and always get everyth�ng r�ght.

M�ndfulness

M�ndfulness �s somewhat of a buzz word but �t �s l�nked to the ab�l�ty to concentrate. Modern med�a tends to
encourage students to fl�t from top�c to top�c �n short bursts – ‘Tw�tter’ has a lot to answer for! It �s an
�mportant sk�ll to be able to summar�se your thoughts as conc�sely as poss�ble.  However the ab�l�ty to
‘mult�task’ �s somet�mes seen as more �mportant than the ab�l�ty to concentrate on the task �n hand. You may
well benef�t from relaxat�on techn�ques that can help you to keep your attent�on focused and avo�d
d�stract�ons.
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